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Application to Bring Restricted Items into the Establishment
PLEASE ENSURE ALL ITEMS TO BE BROUGHT INTO THE ESTABLISHMENT ARE LISTED AND REFERENCE NUMBERS ENTERED; THIS INCLUDES DVD’S FOR EVIDENTIAL PURPOSES; ALL FORMS MUST BE RECEIVED AT LEAST 2 DAYS BEFORE THE VISIT.
	Applicants Name:
	
	Applicants Area of Work:
	


	Contact Phone Number
	
	
	
	
	
	
	
	
	


	Equipment / Item
	
	Brand Name
	


	Serial Number
	
	
	
	
	
	
	
	
	


If this request is to allow work to be completed with a prisoner, enter their Name and Number
	Prisoners Name:
	
	Prisoners Number:
	


Each request will be for a specific date of Entry and Exit 

(Except staff who can apply for an item to stay within the Establishment or Solicitors working on an ongoing case with the same client)
	Specify the Date this item will enter the Establishment
	
	
	
	
	


	Is this item to be kept in the Establishment?

        (Option for Staff Members Only)
	Yes
	
	No
	√
	
	
	
	


	When will the item be removed from the Establishment?

        (Option for Staff Members Only)
	Date:
	
	Time:
	


	Specify the last date required for this permission

        (Option for Solicitors)
	Date:
	
	Time:
	


	Why Is This Item Necessary To Your Work?


	If Authority To Bring This Item Into The Establishment Is Refused What Effect Will This Have On Your Work?


	Applicants Signature:
	
	Date:
	


Now Pass this Form to the Security Department
	Security P.O / Governor Authorised?
	Yes
	
	No
	
	
	
	
	


	Authorised Until?
	Date:
	
	Time:
	


	If No Please Give Reason For Non- Authorisation:


	P.O / Governor Name:
	
	P.O / Governor Signature:
	


(1) Copy to Applicant

(2) Copy to Gate Senior Officer
(3) Copy to I.T Department / Q.P.C 
(If Computer Equipment)
(4) Copy to Official Visits

(If Official Visitor to Prisoner)
(5) Copt to Works Department
(If Electrical Equipment)
(6) Original kept in Security
H.M.P WOODHILL
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