THE COMPLETED DOCUMENT SHOULD BE E MAILED BACK TO

LegalVisits.Lewes@hmps.gsi.gov.uk.

If this form is not correctly completed it may not be possible to book your visit and the form will be sent back to you, resulting in a delay. 
Please note e-mails are dealt during office hours Monday to Friday with in the order in which they are received by us. Please allow 48 hours for us to reply. There is no service at the weekend or on Bank Holidays, so if your e-mail is received after 15:00 on a Friday the 48-hour period will commence at 08:30 on the next working day.  Please refrain from duplicating your e-mail unless you do not receive a reply within these timescales as this slows the process.

All fields in red must be completed. 
	NOMS Number
	

	Prisoner Surname
	

	Prisoner First Name
	

	Date of Birth
	


Visit Times Request
YOU CAN  BOOK UP TO ONE MONTH IN ADVANCE.

	
	Day 
	Date 
	Time

	Preference 1
	
	
	

	Preference 2
	
	
	

	Preference 3
	
	
	


	Morning visit times
	Afternoon visit times

	Sunday
	NO VISITS
	14:30 – 16.00

	Monday
	09:30 – 10.15
10:15 – 11:00
	14:30 – 15:15
15.15 – 16.00 

	Tuesday
	             NO VISITS
	 14:30 – 15.15
 15.15 – 16.00


	Wednesday
	             NO VISITS

	14:30 – 15.15
15.15 – 16.00

	Thursday
	09:30 – 10.15

10:15 – 11:00
	14:30 – 15.15
15.15 – 16.00

	Friday
	09:30 – 10.15

10:15 – 11:00
	NO VISITS

	Saturday
	NO VISITS
	14:30 – 16.00


Visitor Details

Visitor 1
	VISITOR 1
	Visitor I.D Number: 
	Surname
	Occupation

	
	Middle Name
	First Name

	
	Company Name and Address

	
	Town
	Date Of Birth

	
	County
	Post Code
	Contact Numbers:
Mobile: 

Landline:


Visitor 2
	VISITOR 2
	Visitor I.D Number: 
	Surname
	Occupation

	
	Middle Name
	First Name

	
	Company Name and Address

	
	Town
	Date Of Birth

	
	County
	Post Code
	Contact Numbers
Mobile: 

Landline:


Visitor 3

	VISITOR  3
	Visitor I.D Number: 
	Surname
	Occupation

	
	Middle Name
	First Name

	
	Company Name and Address

	
	Town
	Date Of Birth

	
	County
	Post Code
	Contact Numbers
Mobile: 

Landline:


Thank you for completing this form.  Please email this to us and we will reply with your booking details as soon as possible.
Travelling directions to the Prison 

Trains – To Lewes from Victoria approx half hourly - 25 minute walk from station.

Taxi – Taxi rank is outside train station. Prison is a 5 minute ride.  

Further information available at:- 
www.justice.gov.uk
Or





www.direct.gov.uk 

Legal Visits E-mail Booking Form

SAFER CUSTODY STATEMENT

To all Legal Representatives
I am writing on behalf of the Safer Custody Team at HMP Lewes and wish to introduce the teams objectives and raise further awareness of our role in the establishment; open lines of communication regarding any Safer Custody concerns that you may have about any of your clients in custody or future clients who may be in the custody of Lewes Prison. 

 Our aim as the Safer Custody Team at HMP Lewes is to:

Ensure at risk individuals are identified and provided with positive care and support.

Reduce the number of incidents of self-harm.

Prevent self inflicted death.

Provide coping mechanisms and courses of action which do not include self-harm.

Show concern for all prisoners, and assist them to cope with the problems of being in prison custody.

Treat suicidal prisoners with compassion and encourage them to make positive choices.

Further develop communication and cooperation between all those who work with prisoners.

Involve the whole prison community, families when approval by the prisoner has being given and approved outside agencies.

We are aware of the added risk that impending trials and sentencing can present for your clients.  We ask that where possible you take the opportunity to contact us if you have any concerns for your clients, or are aware of any pending trial dates particularly those of a high profile nature.  This will enable us to take further precautions in reducing the risk to your clients. 

We can be contacted on:

01273 785392

SaferCustodyLewes@hmps.gsi.gov.uk

Safer Custody Team
HMP LEWES

WE RECOMMEND THAT YOU DO NOT BRING VALUABLE ITEMS TO THE PRISON AS HMP LEWES IS NOT RESPONSIBLE FOR ARTICLES LEFT IN THE VISITS WAITING ROOMS, EITHER SECURED IN LOCKERS OR OTHERWISE STORED









