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HMP WOODHILL ONLINE VISIT BOOKING 

	Prisoners Full Name
	

	Prisoners Number
	

	Prisoners D.O.B
	

	
	


	Please state which session and date you would like to visit: 

	
	
	
	Saturday
	 09:00 to 11:00
	

	Tuesday
	14:00 to 16:00
	
	Saturday
	14:00 to 16:00
	

	Wednesday
	14:00 to 16:00
	
	Sunday
	14:00 to 16:00
	

	Thursday
	14:00 to 16:00
	
	
	
	

	Place an “X” in this box if Enhanced Family/Father child visit 

(The prisoner will let you know if one of these has been approved)
	


Please note that we are only able to book up to 28 days in advance.

DETAILS OF ALL VISITORS OVER 10 YEARS OLD

	Name
	
	D.O.B
	
	
	

	Address
	

	Post Code
	
	Relationship to prisoner
	


	Name
	
	D.O.B
	
	
	

	Address
	

	Post Code
	
	Relationship to prisoner
	


	Name
	
	D.O.B
	
	
	

	Address
	

	Post Code
	
	Relationship to prisoner
	


DETAILS OF ALL VISITORS UNDER 10 YEARS OLD

	Name
	
	D.O.B
	
	
	

	Address
	

	Post Code
	
	Relationship to prisoner
	


	Name
	
	D.O.B
	
	
	

	Address
	

	Post Code
	
	Relationship to prisoner
	


	Name
	
	D.O.B
	
	
	

	Address
	

	Post Code
	
	Relationship to prisoner
	


VISITING TIMES

SUN – THUR PM 14:00 - 16:00   SATURDAY AM 09:00 - 11:00 PM 14:00 - 16:00

This form is to be emailed to “socialvisits.woodhill@hmps.gsi.gov.uk”

You will receive an email confirming the date & time of your visit.
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Information for Social Visitors
Social Visitors require a rub down search. Same sex searches are available on request and a side room is available to anyone wishing to be searched in a more private area. 
PLEASE BE AWARE YOU REQUIRE A POUND COIN FOR USE OF THE LOCKERS

The following items are not permitted entry into the prison
· Mobile phones/USB’s/Ipads/Ipods/Electrical devices

· Watches

· Hats/Scarves/Gloves (hooded garments must be down at all times)

· Sunglasses

· Items of make up

· Lighters/tobacco/cigarettes

· ID of any description

· Chewing gum/food/drink

· Loose paper/Tissues/Handkerchiefs

· Wallets/Purses/Bags

· Keys

· Umbrellas

· Ties

· Needles/Pins/Brooches/Badges

· Sharp pointed hair grips

· Steel toe capped shoes

· Money not exceeding £20 per visit
This list is not an exhaustive.  Visits staff are instructed to refuse entry of items that could cause harm or items that have potential to jeopardize the security of HMP Woodhill.
Jewellery

· Studded earrings or hoops no bigger than a £2 coin (please see stencil reference in visits centre/search) No more than 3 in each ear.
· Small bracelets, no more than 3
· One small ankle bracelet
· Small, average sized rings. No more than 2 on each hand. 
· One standard size necklace. No long necklaces with charms will be permitted. Any lockets worn MUST be able to be opened.
· Jewellery must be plain. If you are wearing excessive jewellery you will be asked to store it in a locked.
· Belt buckles must be of a standard description and no larger than 7x6cm (please see stencil reference in visits centre/search). No heavy or solid buckles will be permitted entry.
Appropriate clothing

Visitors must dress in an appropriate manner at all times.  

· Dresses and skirts above mid-thigh length, hot pants, small shorts, See-through clothing, cropped and low cut tops are not permitted. .  

· Underwear should be worn at ALL times.

· Any clothing fitted with large buckles, chains and/or excessive zips (cargo trousers) is not permitted.

· Any item of clothing excessively ripped will be refused entry.

· Decorative hear bands/ties and large clips MUST be taken off and X-rayed through the search procedure.

· For the purpose of searching you may be asked to let your hair down.  

Medication and Special Requirements

Medication that is needed to be carried on the person at all times is permitted into the establishment however; please make sure you inform the booking clerks prior to your visit. When you enter the visits search area and then go on to the visits hall, you will need to declare any medication you have on you to the officers as it may be required to be left on the desk for the duration of the visit.

Wheelchairs are permitted into the establishment. They will be searched prior to entry. If you require a wheelchair to be made available on your visit, please inform the booking clerks so they can make the necessary arrangements prior to the visit. If there are any other special requirements or any concerns you have about your visit please make sure you make staff aware BEFORE the visit. 

Mothers and Babies

Pushchairs/Carriers are not permitted into the establishment. Pushchairs are available before entering the visits hall, please ask a member of staff if you require one.

You are permitted to bring in the following accessories for babies;

· One dummy

· One bib

· One small blanket/shawl

· One see through bottle which must only contain milk

Nappies and wipes are available at visits waiting if needed.

Electronic Tagging devices

No visitor is allowed entry into the establishment wearing a tag unless they present written authority from the Governor.

Appropriate Behaviour

Anyone suspected of being under the influence of drugs or alcohol may be refused access to the visits hall.

Any abuse, intimidation or violence toward staff or visitors will not be tolerated. Incidents of this nature could result in a permanent exclusion from visiting HMP Woodhill.

HMP Woodhill operates a zero tolerance approach to violence. All acts of violence will be refereed to Thames Valley Police.
Under the Offender Management act 2007 it is an offence to bring mobile phones or any other communication devices into this establishment without prior authorisation. Doing do could result in prosecution. This is inclusive of memory cards, recording devices, USB devices and peripherals, cameras, devices capable of connection to the internet, sim cards, GPS devices. This is not an exhaustive list.

Please check your belongings before entering the search area. 
Important Information.

From the 1st June 2014 some changes are being made to how we operate the visits system.

A tally system will be introduced to make entry into the visits hall more efficient and avoid the requirement for you to queue outside especially during inclement weather.

Upon you arrival you will be given a numbered tally which corresponds with your arrival time.

When the search area is opened you will be called from the visitors centre to make your way to the search area. This will be called in batches and tallies’ 1-10 will be called first. (Provisions have been made for entry of visitors to House unit 6).  

It is not a requirement that tally 1 enters first and any order of 1-10 can enter the visits search area. If your tally number is not called you should continue to relax in the Visitors Centre as you will not be allowed access.

The latest time for booking in for an afternoon visit is 14.30 and access after this time will not be possible. Additionally the latest time to hand in property will be 14.30 so please arrive with ample time.  

The Visitors Centre will open for access from 12.30 for afternoon visits and 08.15 on Saturday Mornings. 

	Official Confirmation

	Visit Date:
	
	Session Time:
	


IMPORTANT: You will require sufficient identification to enter the establishment. Please ensure you arrive at least 30 minutes before your visit.
