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Application for trial leave or full transfer

to another hospital – guidance
Mental Health Casework Section

	


The procedure for applying for trial leave, full transfers and full level transfers
In August 2007 two new application and assessment forms were created:
· the Application for trial leave or full transfer to another hospital, which a patient’s current Responsible Clinician must complete to make an application, detailing his/her assessment of the patient, and

· the Assessment of patient by medical officer at the proposed accepting hospital, which the Medical Officer at the proposed receiving hospital must complete, including his/her own assessment, treatment plan and confirmation of bed availability.

Whether you apply for trial leave, a full transfer or a full level transfer, please ensure that the form(s) are completed as fully as possible and submitted with all necessary supporting documentation, to enable us to consider your request quickly.

Trial leave
Proposals for a patient from a high security hospital to move to any less secure hospital must be on a trial leave basis to start with. For trial leave applications, both forms must be fully completed and submitted to Mental Health Casework Section.

Any previously granted community leave would not transfer automatically and a fresh application would need to be made and supported by both doctors after a reasonable settling in period (and should the care team feel leave is appropriate).

Full transfer
Proposals for any patient not in a high secure hospital to move to any hospital which is less secure than the current placement (e.g. medium to low) are generally agreed without a trial period being necessary. However, both forms must be submitted and Responsible Clinicians may request that the transfer is preceded by a trial leave period if they feel this is absolutely necessary.

Any previously agreed escorted community leave will automatically transfer with the patient unless otherwise stated but a fresh application would be required for unescorted community leave.

Full level transfer
For proposals to transfer a patient between hospitals of the same level of security, the Responsible Clinician must complete Section 1 of Application for trial leave or full transfer to another hospital and send it to Mental Health Casework Section with an accompanying letter from the medical officer at the accepting hospital. The letter must confirm their acceptance of the patient, and provide details of bed availability and the proposed treatment plan.

All previously agreed escorted and unescorted community leave will automatically transfer unless otherwise stated.
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